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Step by Step Guide for Application for Transfer of Registration 
 

This guide covers the following: 

- Application for Transfer of Registration 

- Submission of the ‘Document evidencing that the foreign corporate entity has been 

de-registered in its place of incorporation’ (see step 22). 

 

Step Description 

1. Go to www.vcc.bizfile.gov.sg. 

 

2. Under ‘Our eServices’, click on ‘APPLY’ under Transfer of Registration.  

 

3. Login via ‘CorpPass’ or ‘SingPass’. 

file:///C:/Users/Kenneth%20Tay/Documents/Custom%20Office%20Templates/www.vcc.bizfile.gov.sg
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4. Note: Before applying for Transfer of Registration, applicant must apply for a 
new VCC name. Go to eServices > Starting > click ‘Application for New VCC 
Name’. 
(If you have already applied for a VCC name, kindly ignore this step)  
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5. Under eServices > Starting > click on ‘Application for Transfer of 
Registration’. 

 
 

6. Click on ‘Application for Transfer of Registration’. 
 
select the relevant VCC name to proceed with the application. (note: click 
on the button on the left of the VCC name) 
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7. - Checklist page will be shown after selecting the VCC name. Click on the 
link in the checklist for the “Statement by the foreign corporate entity as to 
each proposed director's compliance with the factors prescribed for the 
purposes of section 53(3) of the VCC Act under the Variable Capital 
Companies Regulations 2020”. 
- Click ‘NEXT’ to proceed. 

 
 
 
Transfer of Registration Form is displayed and will show the VCC name 
that you have selected. 
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8. Select the VCC type. A new “Sub fund” tab will appear at the top if 
‘UMBRELLA VCC’ type is selected.  

 
 
Fill in the ‘Registered Office Address’ and select the ‘Working Hours’. 

 
 
Click the ‘UPLOAD’ button to upload the constitution in PDF format. 

 
Click on ‘NEXT’ at the bottom of the screen to proceed to next page. 
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9. - Fill in the ‘Name of foreign corporate entity’. 
- Select the ‘Type of structure’. 
- Input the ‘Legislation under which foreign corporate entity is constituted’. 

 
 
- Fill in the ‘Address of foreign corporate entity’s registered office in its 
place of incorporation’.  
- Select the ‘Date of the end of the last financial year of the foreign 
corporate entity’  
- Select the ‘Proposed VCC’s intended date of first financial year end after 
transfer of registration’. 
- Select the ‘Proposed VCC’s Financial Year Period’. 
- Choose ‘Yes’ or ‘No’ on whether the foreign corporate entity is registered 
as a foreign company under the Companies Act. If yes, please provide the 
foreign company’s name and UEN. 

 
Click on ‘NEXT’ at the bottom of the screen to proceed to next page.  
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10. - Choose ‘Yes’ or ‘No’ if the foreign corporate entity has transferred 
registration or redomiciled in the past prior to applying for Transfer of 
Registration to Singapore. If yes, please add the previous registration 
information in chronological order as applicable by clicking ‘ADD 
REGISTRATION HISTORY’. 

 

 
 
- Fill in the ‘Name of Deregistration at Country/ Region of Original 
Incorporation/Registration’. 
- Fill in the ‘Country/Region of Original Incorporation/Registration’. 
- Fill in ‘Date of Original Incorporation/Registration’ 
- Fill in ‘Date of Deregistration at Country/ Region of Original 
Incorporation/Registration’ if available. If not available, this may be left 
blank. 
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Click on ‘NEXT’ at the bottom of the screen to proceed to next page.   
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11. Fill in the ‘UEN/Name of Manager’ and select the ‘Name of Manager’ from 
the list. 

 
 
Please provide the selected manager’s ‘Address of the Principal Place of 
Business’. 

 
 
Click on “ADD AUDITOR”. You can appoint more than 1 auditor.  
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- Enter ‘Name of Auditor (corporate entity)’. 
- Select your auditor under the ‘UEN of Auditor (corporate entity)’. 
- Click ‘Submit’.  

 
Click on “NEXT” at the bottom of the screen to proceed to next page. 
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12. - You can appoint multiple officers to your VCC by clicking ‘ADD’. 
- Select ‘Identification Type’ and enter identification number. 

 
 
- Select the option under ‘Do you wish to provide an Alternate Address’. 
- Applicant can apply for an Alternate Address for each appointed officer 
and pay the relevant fee as applicable.  
- Fill in the ‘Email Address’ and ‘Mobile Number’. 

 
 
- Select the position for the officer 
- For Directors, choose ‘Yes’ or ‘No’ if this individual is a director or a 
qualified representative of the manager of this VCC. Please ensure that this 
is chosen correctly. 
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Click on “NEXT” at the bottom of the screen to proceed to next page.   
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13. Select ‘Yes’ and click on the “UPLOAD” button to upload the following 
documents: 
- Certified copy of the charter, statute, constitution or memorandum or articles or 
other instrument constituting or defining its constitution (if any), in its place of 
incorporation 
- Certified copy of the certificate of incorporation of the foreign corporate entity in 
its place of incorporation; or a document of similar effect to the certificate of 
incorporation of the foreign corporate entity in its place of incorporation 
- Certified copy of the document of registration of each collective investment 
scheme of the foreign corporate entity in its place of incorporation 

 

 
 
Upload the completed document “Statement by the foreign corporate entity 
as to each proposed director's compliance with the factors prescribed for 
the purposes of section 53(3) of the VCC Act under the Variable Capital 
Companies Regulations 2020” in the data field highlighted on the 
screenshot below. This document template can be downloaded from the 
checklist page of Transfer of Registration application or the prescribed 
forms webpage at ACRA website. 
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 Click on ‘NEXT’ at the bottom of the screen to proceed to next page.   

14. Declaration page for individual lodger: 

 
  
Declaration page for CSP lodger: 

 
 
Click on ‘NEXT’ at the bottom of the screen to proceed to next page.   
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15. Check all the checkboxes 

 
Click on ‘NEXT’ at the bottom of the screen to proceed to next page.   

16. - Preview page is to allow lodger to verify the information that was 
provided. If the information is correct, click on ‘FINISH’.  
- To make changes, the lodger needs to navigate back to the previous tab 
by clicking ‘PREVIOUS’. 
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17. Your application for Transfer of Registration will be displayed on the 
dashboard with the status ‘Pending’. Payment is not required yet. 
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18. -Once the Application for Transfer of Registration is approved, a task will be 
displayed on the dashboard requesting the appointed officers to endorse 
their appointment. If the lodger is a CSP, endorsement by officers is not 
required. 
 
- The Endorsement of Manager form will be issued to the director who is 
chosen as the representative of the manager of the VCC 

 
 
 

19. Once the tasks are completed, the dashboard will display the instruction, 
‘Proceed to Payment’  
 

 
 
Click ‘Proceed to Make Payment’. 
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20. Click on ‘Make Payment’ to complete the transaction 

 

21. Acknowledgement will be displayed after payment is made. 
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22. After payment has been made, a pending task will appear in the lodger’s 
dashboard for submission of document evidencing that the foreign 
corporate entity has been de-registered in its place of incorporation.  

 
 
- Input the ‘Date of Deregistration at Country/ Region of Original 
Incorporation’  
- Click on ‘UPLOAD’ to submit the document evidencing that the foreign 
corporate entity has been de-registered in its place of incorporation.  
- Click ‘Submit’. 

 

 


